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1. OOume moJI0KeHUsA

Hacrosimee [Tonoxenue pazpadborano B coorBeTcTBUH cO CcT. 24 Koncruryiuu PO ot 12.12.1993r.
(C MIBMEHEHUSIMU U TOTIOJTHEHUAMH ), ['paknanckuM kogekcom PD ot 26.01.1996r. Ne 14-D3 (c usmeHeHUsIMU
u pononHeHusiMu), TpyaoBeiM Komekcom ot 30.12.2001r. Ne 197-®3, ¢enepaibHbIMH 3aKOHAMH OT
27.07.2006r. Ne 149-®3 «O6 undpopmaiuu, HPOPMAIIMOHHBIX TEXHOJIIOTHUIX U O 3alluTe HHPOPMAITUN», OT
27.07.2006r. Ne 152-®3 «O nepCoOHAIbHBIX TaHHBIX».

Hacrosmee [Tonoxxenue pacrnpocTpaHseTcst Ha BCEX COTPYIHUKOB, U BCE PAOOTHHUKH JOKHBI ObIThH
03HaKOMJIEHBI ¢ 3TUM [lon0XKeHeM 1o poCIUCh.

1.1. IlepconanbHble AaHHbIE PAOOTHHKA — HHPOpPMAIUs, He0OXoquMasi paboTOAATENIO B CBSI3U C
YCTaHOBJICHUEM TPYJIOBBIX OTHOIICHUN M Kacaromasicss KOHKpEeTHOTO paboTHuKa. OHU BKIIOYAIOT B ceOs:
ono3HaBarenbHble faHHble (PMO, nata u mecto poxnaeHus, TpyaoBas Ouorpadus paboTHHKaA, (akThI
ouorpadun); TUYHBIE XapaKTePUCTUKN PabOTHHKA (TPakIaHCTBO, HATMYKME HAYYHBIX TPYAOB, HU300peTeHUN
U T.J.); CBEICHUS O CEMEHHOM TIOJIOKEHUHU; COCTaBE CEMbH; COLMUATHHOM IOJOXKEHHUH; CIIYy:KEOHOM
MOJIOKEHUH; HaBBIKaX; 0 (PMHAHCOBOM MosiokeHuu. K mpenocraBnsieMbIM EpCOHATBHBIM IAHHBIM paOOTHHKA
OTHOCUTCSI HMHOpMaIus, coJep)Kamasicsi B TPYIOBOM KHHXKKE, B CTPAXOBOM CBHJICTEIIbCTBE
rOCy/IapCTBEHHOTO TEHCUOHHOTO cTpaxoBaHusi; wuH(popmamnuss 00 o0pa3oBaHuU, KBalIU(UKAINH,
nHpOpMaIUg MEIUIIMHCKOTO XapakTepa,; WHGOpMaius B JOKYMEHTaX BOWHCKOTO y4e€Ta W B JPYTHX
JOKYMEHTaX, KOTOpbIe COJEepXKaT JaHHble, HEOOXOAMMbIE pabOTONATENI0 B CBA3M C TPYJIOBBIMH
OTHOIIEHUSIMH.

1.2. OOpaboTka TMEepCOHATIBHBIX MAaHHBIX PAOOTHHUKA OCYIIECTBISICTCS B IENAX OOECIICUCHUS
COOJTIOICHUSI 3aKOHOB U IPYTUX HOPMAaTHBHO-TIPABOBBIX aKTOB.

1.3. Paboromarenr BIpaBe TNPOBEPSITh TNEPCOHANBHBIE JaHHbIE pPAOOTHUKOB C IEJBIO
(dbopMUpOBaHUS KaJIpOBOTO pe3epBa.

1.4. Ilpu npueme Ha pabOTy, 3aKIFOYCHUN TPYAOBOTO JOTOBOPA, 3aMIOJIHEHUU aHKETHBIX JaHHBIX
paboTosaTesib HE MMEET MpaBO MOJy4daTb M 0000maTh MHGOPMAIUIO O PETUTHO3HBIX, MOJIUTUYECKUX U
IpYTUX yOeXJIeHUsX pabOTHUKA.

1.5. Bce nepcoHnanbHble 1aHHBIE paOOTHHKA paboTOAATENbh MOIYYaeT TOJIBKO OT HEFO CaMoro.

1.6. Paboromarens moirydaeT u 0OpadaThIBacT JaHHBIC O YACTHOM KU3HU paOOTHUKA TOJIBKO C €r0
MUCbMEHHOTO COTJIACHS.



1.7. PaGoromatenp cooOmaer paOOTHUKY IENH, MPEANOI0KUTEIbHbIC HCTOYHUKH, CIOCOOBI
MOJIYYEHHUsST TICPCOHAIBHBIX JIAHHBIX, XapaKTep MEPCOHATBHBIX JAHHBIX M TOCJICACTBUS OTKa3a pabOTHUKA
JaTh MACBMEHHOE COTJIACHE Ha UX TIOJyYCHHE.

1.8. TlomyuaTh mepcoHaibHBIC JaHHBIE PAOOTHMKOB Ha OCHOBAaHMM 3aKOHA MOTYT: HAJIOTOBBIC
oprausl, [lencuonnsiii pong PO, @onn counansHoro crpaxoanus PP, denepanbHas WHCHEKIHS TPy/a.
Hcnonp3oBaHne MNEPCOHATIBHBIX JAaHHBIX PA0OTHHKA JOMYCTUMO TOJBKO B COOTBETCTBHUH C LEJSMHU,
OIIpeIeIMBLUIMMU UX NoaydeHue. [lepenayua nepcoHanbHbIX JaHHBIX paOOTHHKA BO3MOKHA TOJIBKO C COTJIACUs
paboTHHUKA, eclii UHOE HE MPEAYCMOTPEHO 3aKOHOAATETLCTBOM.

1.9. PabGoromaTenp MMEET MPaBO COOMPATh MEPCOHATBHYIO WH(MOPMAIUIO, COJASPKAIIYIOCS B
JOKYMEHTaX, MPel0CTaBIEHHBIX PA0OTHUKOM IIPU MIpHEMe Ha padoTy.

1.10. PabGoromarensb IPOU3BOIUT PacyeT U BBHIILIATY HAJIOIOB 32 PaOOTHHKA IyTEM YAEPKaHUS HX
13 3apabOTHOM IUIaThl, padOTOIATENh UMEET MpaBo codupath npeaycmoTpenHsie Hanoroseim Kogexcom PD
CBEZICHUSI O HAJIOTOIUIATENbILUKE.

1.11. Jannoe IlonoxxeHue mpeaoTBpaiiaeT HECAHKIIMOHUPOBAHHBIN NOCTYN K MHGOpMAIUu, e
IIPOTUBOIPABHOE KOINHPOBAHMUE, WCKAKEHUE, HCIIOJIb30BAHUE IPEAHAMEPEHHOTO PACIPOCTPAHEHUS
HEJO0CTOBEPHOI MH(OPMAIINH, UCTIOIF30BaHNE HHPOPMAIIUH B MPECTYMHBIX U KOPBHICTHBIX LIETSX.

2. [opsaaok XpaHeHUs1, UCIOJIH30BAHUS U Mepeavl NePCOHATbHbBIX JaHHBIX PA00THUKA

XpaHeHHe TEpPCOHAIBHBIX JAHHBIX JOJDKHO HCKIIOYAaTh WX YyTpaTy MM HMX HEMPaBUIBHOE
HCI0JIb30BaHUE.

2.1. XpaneHwue, BbIaya TPYAOBBIX KHIKEK (IyONMKATHl TPYJOBBIX KHIIKEK); XpaHEHHE JTMYHBIX
7eNl paOOTHUKOB M MHBIX JIOKYMEHTOB, OTPAXKAIOIIMUX MEPCOHAbHBIC JaHHBIE PAa0OTHUKA, BO3JIATAlOTCS HA
PYKOBOJIUTEIS, ICIOTPOU3BOIUTENS U PAOOTHUKOB OyXTanTepuu (CHHUCOK JHUIl YTBEP:KIAaeTcsl MPUKa30M
o 1KoJIe).

2.2. llepcoHanbHble JaHHbIE PAaOOTHUKOB BMECTE€ ¢ HEOOXOAMMBIMU JOKYMEHTAMH OCTAIOTCA Y
pa0oTozaresns WM JUIA, OTBETCTBEHHOIO 3a 0pOpMIICHHE TIpUeMa U XpaHEHMs JIMYHBIX JIe] COTPYAHUKOB.
[Topsimok XpaHeHUs! TPYAOBBIX KHUKEK YCTaHOBIIEH MHCTpYKIMEH 10 3ar0IHEHUIO TPYAOBBIX KHIDKEK.

2.3. PabGoromarens obecrieunBaeT XpaHEHHE TIEPBUYHBIX JOKYMEHTOB, CBS3aHHBIX C 00pabOTKOM
JOKYMEHTAIlMM TI0 y4YeTy Tpyna, KaJpoB W OIUIATHl TPy/Aa B OpraHu3anud. B Oyxranrepuu XpaHSATCS
JTOKYMEHTHI IO YUEeTY MCIIOJIb30BaHus pab0oduero BpeMEHH U pacdeToB € TIEPCOHAIIOM I10 OTUIaTe TPYAA.

2.4. Tlpu mnepemade TNEepPCOHANTBHBIX MAaHHBIX pabOTHHKA paboToAaTeNb OJDKEH COONI0IaTh
clieiyroIye TpeOoBaHMs:

24.1. He cooOuare nepcoHaJbHbIE JaHHbIE PAOOTHHKA TPEeTbel CTOpOHE 0e3 MUCbMEHHOTO
coryacusi paboTHHKa, 3a UCKJIFOUYEHUEM CIIy4aeB, KOTJa 3T0 HEOOXOJMMO B LENAX NPEaYyIpexIeHUs yIrpO3bl
’KHM3HH U 37J0POBbIO PAOOTHHUKA, a TAK)KE B CIIy4yasiX, yCTAHOBJIEHHBIX (e/iepalbHbIM 3aKOHOM;

24.2. wHe cooOmarpk MepcoHAJIbHBIC JaHHBIE PA0OTHUKA B KOMMEPUYECKHX IeNsIX Oe3 ero
MTUCHMEHHOTO COTJIACHSI.

2.4.3. IlpenynpenuTh JUI], MOJYYAIOIMIUX NEPCOHANBHBIC TaHHBIE Pa0OTHHKA, O TOM, YTO JTH
JTaHHBIE MOTYT OBITH MCIIOJIB30BaHBI JIUIIb B IEJISX, UIT KOTOPBIX OHU COOOIIEHBI, M TPeOOBATh OT 3TUX JIHII
MOJITBEPXKIEHUS TOTO, YTO ITO MPaBUIIO coOMroneHo. JIuia, momyyaromnume nepcoHanbHble JaHHbIe pa0OTHHUKA,
00s3aHBl  COOMIOJATh  PEXHUM  CEKPEeTHOCTH  (KOH(HIEHIMAIbHOCTH). JlaHHOE TMOJIOKEHHE  He
pacripocTpaHsieTcs Ha OOMEH IepCOHAJbHBIMU JIaHHBIMH paOOTHHUKOB B IOPSAIKE, YCTAaHOBICHHOM
benepaabHBIMU 3aKOHAMU;

24.4. Paspemarp JOCTYl K TEPCOHAJIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO CIICIUATHEHO
VIIOJTHOMOYECHHBIM JIMIIAM, TPH STOM YKa3aHHBIE JMIAa JOJDKHB MMETh IPaBO TOIy4aTh TOJBKO Te
NEpCOHAJIbHbIE JaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOAUMBI AJIS1 BBIIOJHEHNSI KOHKPETHBIX (DYHKIIMIA;



2.4.5. TlepenaBarh nmepcoHaNIbHBIC JaHHBIC PAOOTHHUKA MPEACTABUTEIISIM PAOOTHUKOB B TIOPSIJIKE,
yctanoBieHHOM TK P®, u orpanmumBath 3Ty WH(OpPMAIMIO TOJBKO TEMH IEPCOHAIBHBIMU JTaHHBIMU
pabOTHHKA, KOTOPhIE HEOOXOAUMBI JJIsl BBITOJTHEHUST YKa3aHHBIMH MTPECTABUTEISIMU X (QYHKIIUH.

2.5. llepenaua nepcoHaNbHBIX JAHHBIX PAOOTHUKA B MpeJeax OpraHu3aluu:

2.5.1. Paboromarens mnpenocTaBisieT HWHGOPMAIMIO W HWHBIC CBEICHUS, HEOOXOIMMBIEC IS
MPOBEPKH MPAaBUIBHOCTH MCUUCICHUS W YIUIAThl HAJIOTOB, 00S3aTENBHBIX IJIATEXKEW B rOCYIapCTBEHHYIO
OIOJDKETHYIO CHUCTEMY; JOKYMEHTHl O IIJIaT€XKECIIOCOOHOCTH; CBEACHUS O YHCICHHOCTH, COCTaBe
paboTaromiux, 3apabOTHOM IIATE W YCIOBHX TPYZAA, O HAIMYHHA CBOOOJHBIX pabounX MECT; JOKYMEHTHI 00
oIjlaTe HAJIOrOB IO TPeOOBAaHHMIO OpPraHOB BJIACTH YIPABJICHHS, NPABOOXPAHUTEIBHBIX OPIaHOB,
IOPUINYECKHX JIUI, UMEIOIIUX Ha 3TO MPAaBo.

2.5.2. TlpenocraBnsieMas HHGOPMAIIHS MOXKET OBITh YCTHOM WIJIM MUCHMEHHOM, BO BTOPOM CiTydac
— 3aBepeHa MeYaThI0 U MOAMUCIMH ONPEIEICHHBIX JIUI.

3. Oos13aHHOCTH paGOTonaTe.}m M0 XpPAHCHHUI0 M 3aIIIUTE MEPCOHAJIBHBIX TaHHBIX paﬁoTHmca

3.1. PaGoronarens oOecrieynBaeT 3alIUTY MIEPCOHATBHBIX JAHHBIX PA0OOTHHUKA OT HETIPABOMEPHOTO
UX WCIIOJIBb30BAaHUS WIN YTPAThI 32 CYET COOCTBEHHBIX CPEACTB B MOPS/IKE, YCTAHOBICHHOM (heiepaibHbIM
3aKOHOM.

3.2. Paboronarens 3HaKOMHUT PaOOTHHMKA MO POCIHCH CO BCEMH BHYTPCHHUMH JOKYMEHTaMH,
KacaloMMMHUCS TIOpsiIKa OOpaldOTKM, Tepeladd MEepCOHATIbHBIX JaHHBIX pPa0OTHHKOB, O TMIpaBax W
00sI3aHHOCTSIX B 3TOH 00JIaCTH.

3.3. Paboromarenr oOecmeymBaeT MAOCTYN K TIEPCOHAIBHBIM JAaHHBIM pAaOOTHHKA TOJBKO
YIIOJTHOMOYEHHBIM JIULIAM.

3.5. PykoBoautens 3akpemsier B Ilpukaze mo YupexkIeHHIO pacrpeneneHue 00si3aHHOCTEeH IO
00paboTKe NepCOHATbHBIX TaHHBIX.

3.6. 3ampemaercs 006paboTka MHGOPMALMU B MPUCYTCTBUU UHBIX JIMI, KPOME HUMEIOIIUX MPaBO
JOCTyIa K TEePCOHAIBHBIM JaHHBIM Pa0OTHHKA. PyKOBOAMTENh XpaHHUT JOKYMEHTHI (TPYIOBBIE KHHIKKH B
celipe); pekomeHayercss mpu o0pabOTKe JaHHBIX C MOMOIIBI0 KOMIBIOTEpA 3aKphIBAaTh MapoiieM (ailisl,
MMEIOIINE TIEPCOHANILHBIC TaHHBIE.

4. HpaBa paﬁoTHl/IKOB Ha 3aIHUTY NEPCOHAJIBHBIX TAHHBIX

4.1. CornacHo c1.89 TK P® pabGoTHUKM UMEIOT MTPaBO Ha:

41.1. Tlonnyro nHpopmanuio 00 UX NEPCOHATBHBIX JaHHBIX U 00pa0OTKE ATUX JaHHBIX;

4.1.2. CBoOoaHbIil OecrIaTHBIM JOCTYH K CBOMM IE€PCOHAJIBHBIM JIaHHBIM, BKJIIOYasl MPaBO Ha
NoJIydeHHe KOMMi Jr000#l 3amMcu, cojepxkaiieil nepcoHajdbHbIE JaHHBIE PAaOOTHHKA, 3a HCKIOYEHUEM
CITy4aeB, MPEeyCMOTPEHHBIX (hefepabHBIM 3aKOHOM;

4.1.3. OmpeneneHune CBOUX MPEACTABUTEICH IS 3allIUTHI CBOMX TIEPCOHAITBHBIX JTAHHBIX;

4.1.4. Jloctynm K OTHOCSIIUMCS K HHM METUIIMHCKAM JIaHHBIM C TOMOMIIBIO MEIUIIMHCKOTO
CHelHaIucTa 10 UX BHIOODY;

4.15. TpeboBanue 00 UCKIIOUEHUH WJIM UCTIPABICHUN HEBEPHBIX WJIM HEMOJIHBIX NEPCOHATBHBIX
JAHHBIX, a TAKXKe JIaHHBIX, 00paboTaHHbIX ¢ HapymeHueM TpeboBanuii TK P®. Ilpu oTkaze pabortomarens
UCKJIIOUUTh WM UCHPABUTH MEPCOHAJbHBIC JTaHHbIE paOOTHHKAa OH MMEET MPaBO 3asBUTh B MHCbMEHHOMN
dopme paboTojaTenaro O CBOEM HECOIJAaCHMHM C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKOIO HECOTJIACHSL.
[lepcoHanpHBIE NaHHBIE OIEHOYHOTO XapakTepa paOOTHHUK HWMEET MPaBO JIOTOJHHUTH 3asBICHUEM,
BBIPA)KAIOIINM €ro COOCTBEHHYIO TOUKY 3pEHHUS;



4.1.6. TpebGoanue 00 u3BelIeHUH PabOTOMATETIEM BCEX JIMI], KOTOPHIM paHHEE OBLIN COOOIIEHBI
HEBEPHBIE WM HETOJIHBIE IEPCOHAIbHBIE JaHHBIE PA0OOTHHKA, 000 BCEX MPOMU3BEICHHBIX B HUX HCKITIOUCHHUSX,
UCTIPABIICHUSX WU JIOTIOTHEHUSIX;

4.1.7. PabOTHUKH OJKHBI OBITH O3HAKOMJICHBI TIOJ] pocnuch ¢ HacTosimuM [lonoxxennem. C 31oit
LENbI0 B YYPSKICHUU OpraHumsyercs W Berercs JKypHaln O3HaKOMIICHHSI PaOOTHUKOB C HACTOSLINM
ITonoxxenuem.

4.1.8. OOxanoBaHue B Cy[ JIOOBIX HENPAaBOMEPHBIX JEHCTBUN MM Oe3leiCTBHs paboTomaresns
npu 00paboTKe U 3aIIUTe ero MePCOHATBHBIX JaHHBIX.

5. OTBeTCTBEHHOCTH PadoTOAATE ISl M JIMLI, OCYLIECTBJISIIONIUX PA0OTy C NePCOHAJIBLHBIMU JAHHBIMH

5.1. PaGorHuk o0s3aH:

- 3Harb [lepedens cBenennii konpuneHmambpHoro xapakrepa B MbOY COIL Ne64 r.o.Camapa.

- XpaHWUTh B TailHE W3BECTHbIC eMy KOH(UICHIMATIbHbIE CBEICHHs, MH()OPMHUPOBATh PYKOBOIUTENS O (haKTax
HapyIIeH s opsiaKa oOpalieHus ¢ KOH(PUICHIMATBHBIMU CBEICHUSMH, O CTABILMX €My W3BECTHBIM IOMBITKAX
HECAHKIIMOHUPOBAHHOT'O JIOCTYTIA K MH(opMaImy;

- co0momaTh MpaBwiia MOJMb30BaHUS IOKYMEHTaMH, TIOPSIIOK X y4eTa U XpaHeHus, 00ecTieunBaTh B MpoIiecce
PaboTHI COXPaHHOCTh MH(MOPMALMH, COIEPIKAIIICHCS B HUX OT TOCTOPOHHUX JIHIT;

- 3HAKOMUTHCS TOJIBKO C TEMH CITY)KEOHBIMU JIOKyMEHTaMH, K KOTOPBIM MOTy4eH JOCTYIl B CHITy MCTIOJIHEHHS

CBOUX CITY’KE€OHBIX OOSI3aHHOCTEH.
5.2 Jluna, BUHOBHBIE B HAPYIICHWH HOPM, PETYIUPYIOMIMX MOJy4eHHE, 00padOTKYy W 3aIIUTy

NEPCOHAJIBbHBIX JaHHBIX PA0OTHUKA, HECYT AUCLUUIUIMHAPHYIO, a]MUHUCTPATUBHYIO, I'PaXJaHCKO-IIPABOBYIO
WIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepabHbIMU 3aKOHAMH.

5.3. K coTpyaHHMKy, OTBETCTBEHHOMY 3a XpaHEHHUE MEepPCOHAIbHOW HH(popManuu pabOTHUKOB,
pa0oTozarespb BpaBe IPUMEHUTh OIHO U3 JUCLUIUIMHAPHBIX B3bICKAHUMN, TpeycMOTpeHHbIX cT. 192 TK PO,
a UIMEHHO: 3aMe4aHue, BHITOBOp, yBOJbHeHHE. K NUCIUIIIMHAPHON OTBETCTBEHHOCTHU MPUBJIEKAIOTCS TOIBKO
T€ pabOTHUKHU, KOTOPBIE 110 YCIOBUSM CBOMX TPYAOBBIX IOTOBOPOB 00s13aHbI COOJII0/1aTh MpaBUiia pabOTHI C
MEPCOHATBHBIMH JJAHHBIMH.

5.4. PabotonaTtenp BHpaBe pacTOPrHYTh TPYAOBOM JOrOBOp MO CBOEH WHUIMATHBE IIpU
pasialleHu OXpaHsIeMON 3aKOHOM TalHbI, CTaBIIEd M3BECTHOW PaOOTHHKY B CBSA3HM C MCIIOJIHEHUEM UM
TPYAOBBIX 00513aHHOCTEM.



