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1. O01mue mooKeHus

1.1. Hactosmee [lonoxenue o0 opraHu3anuu paboThl C 3JIEKTPOHHBIM JKYPHAJIOM
B MBOVY «Illkona Nel45» r.0. Camapa (manee — llosmoxeHue) ompeaensieT mnpaBuia
paboThl M eAuHble TPEOOBAHMS MO BEACHUIO JJIEKTPOHHOIO J>KypHala B B
MYHHUIIMIAIBHOM OIOKETHOM 0011e00pa3oBaTesibHoM yupexaeHuu «lllkoma Ne 145 ¢
yriayOJaeHHBIM U3YUYE€HUEM OT/AENbHBIX MPEIMETOBY» ropoackoro okpyra Camapa.

1.2. DnekTpoHHBI JKypHaln SBISIETCA T'OCYJApPCTBEHHBIM HOPMAaTHMBHO-
(MHAHCOBBIM IOKYMEHTOM, YacThi0 HH(POPMAITMOHHOM CUCTEMBI IIIKOJIBI.

1.3. B mHacrosiuiem [lonokeHUM NOPUMEHSIOTCA CIEAYIONIME TEPMUHBI U
OTIpEeJICIICHMUS:

- ECUA (Enunas cuctema uaeHTHU(UKAIIMN U ayTeHTU(PUKAIMHU) - 3TO CUCTEMA,
pa3paboTtanHas MMHHCTEPCTBOM CBSI3M M MACCOBBIX KOMMYHHKamui Poccuiickoi
@denepauuy A pErUCTpallid M BXojJa ToJib3oBarened B Eaunblii  moptan
rocyaapctBeHHbix  ycnyr. ECHUA obGecneunBaeT [OOCTYyN pas3IMYHBIX KaTErOpHi
noJib30Baresiell K UHPpOpMalluy, COIepKaIIeicsl B TOCYIapCTBEHHBIX MH(POPMAIIMOHHBIX
CHUCTEMaX, MYHHUIIUNAIBHBIX WHPOPMAIIMOHHBIX CUCTEMaX M WHBIX MH(OPMAIIMOHHBIX
CUCTEMaX.

- UC - undopmanmonnas cucrema.

- [1O - nporpamMmmHOe obecrieueHue.

- ACY PCO - aBTOMaTUM3MpOBaHHasi CHUCTEMa YIIPABJICHUS PETUOHAIbHOM
CUCTEMBI 00pa30BaHUsI.

- ACY PCO MBOY «lllkoma Ne 145» r.o. Camapa - cermentr ACY PCO,
OTHOCSIIIUICS K  MYHUIUINAJIBHOMY  OIO/DKETHOMY  0011e00pa3oBaTebHOMY
yupexaennto «lllkoma Ne 145 ¢ yrinyOGneHHBIM HM3YyYEHUEM OTIEIbHBIX MPEIMETOB)
ropoackoro okpyra Camapa.

- DJEKTpOHHBIM KJacCHBIM »kypHan (mamee OJXK) - 2JIEKTPOHHBIM CEpBUC,
npenoctaBisiemeii  ACY PCO, o6ecrnieunBaromuii ydeT BBIMOTHEHUS Y4eOHBIX
IPOrpaMM, YCIIEBAEMOCTH U TIOCEIIAEMOCTH O0yUYarOIIUXCS.

- DIIEKTPOHHBIN JHEBHUK (nanee D/]) - aNeKTpOHHBIN CEPBUC, TPEAOCTABISIEMbII
ACY PCO, obecrnieunBaromniuii B 3JIEKTPOHHOM B HHGOPMHUPOBAHUE 00YJAIONTUXCS U
UX poauTenei (3aKOHHBIX MPEJCTaBUTENEH ) 0 pe3ybTaTax y4eOHOro mporiecca.

1.4. Tlonb3oBarenamu DK ABISIOTCS: MPEACTABUTENH OPTraHOB YIPABICHUS
oOpazoBanus, agmuuuctpamnus MbOY «Illkona Ne 145» r.o. Camapa, negaroruueckue
pabotnukn MBOY «lllkoma Ne 145» r.o. Camapa, oOydwarommecs © PpOAUTENH
(3aKOHHBIC TPEACTABUTEIHN), WMEIOIINE MEePCOHU(PUIIMPOBAHHBIC IIpaBa JOCTyMa B
COOTBETCTBHUH C KATETOPUSIMU pa3rpaHUYEHUs MpaB JOCTyIa

1.4. IIpuHuunamu paboThI C ANEKTPOHHBIM KYPHAIIOM SIBIISIFOTCS :

— co0uTro/IeHue TpaB U CBOOO/ yUaCTHUKOB 00Pa30BaTEIbHBIX OTHOLLICHUH;

— JIOCTOBEPHOCTh M TOJHOTa HH(POPMALUU, COJEpHKAIIEHCS B SIEKTPOHHOM
KypHae;

— yHUUKAUs JAHHBIX, COACPXKAIIMXCS B DJIEKTPOHHOM KypHalle, U
JOKYMEHTUPOBAHHOU MH(GOPMAIIUU IKOJIbI;

— 3alUTa JAHHBIX, COJICPKALIUXCS B AIEKTPOHHOM XKYypHaJie, OT HEPABOMEPHBIX
Y POTUBONPABHBIX JECUCTBHI.



1.5. Benenue »ieKkTpoOHHBIX (GopM yueTa 00pa30BaTENbHOU NESITEIBHOCTH U
pe3yJIbTaTOB 00pa30BaTEIbHON AESITENBHOCTU SIBJISETCA COCTABHOM YacThiO pabOTHI MO
BEJICHUIO 3JIEKTPOHHOI'O JOKYMEHTOO0OPOTA B IIKOJIE.

1.6. Bce momp3oBatenu 97K ocymiecTBiusaroT Bxox B cuctemy ACY PCO uyepes
ECHA.

1.7. ®OyHKUMOHMPOBAHME U  UCIOJb30BAHUE  JJIEKTPOHHOTO  KypHaja
OCYILIECTBIIIETCA B COOTBETCTBUU C JIEUCTBYIOLIUM 3aKOHOAATeIbCTBOM P®D, B TOM
yucie PeaepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHbBIX JTaHHBIX.

1.8. OtBeTcTBEHHOCTh 32 (YHKUMOHUPOBAHHE JIIEKTPOHHOIO >KypHaJa U
KOHTPOJb 32 MPaBUJIBHOCTBIO €r0 BEIECHMS BO3JIAraloTCsl Ha JUPEKTOpa IIKOJIbI,
3amectutens gupekropa no YBP, metonucta ACY PCO.

2. 3agaum, pemiaeMbie 3JIEKTPOHHBIM KYPHAJIOM

2.1.ABTOMaTH3aIUs yueTa U KOHTPOJIS MPOIECCa YCIEBAEMOCTH.

2.2.XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH O0yUYarOIIUXCs.

2.3.Co3nanue eauHOM 0a3bl TEMATUYECKOTO IUIAHUPOBAHMS MO BCEM YUeOHBIM
peaMeTaM U MapajuiessiM KJ1acCoB.

2.4.DUKCUPOBAHUE W PETJIAMEHTAIMS TAlOB U YPOBHS (DaKTUUYECKOTO YCBOCHHS
y4eOHBIX TIPOrpamMM.

2.5.BeiBos uH(pOpMaIuu, xXpaHsiieiics B 0a3e IaHHbIX, HA OyMaXHBIA HOCHUTEIIb,
st ohopmileHHsI B BUJIE JIOKYMEHTa B COOTBETCTBHM C TpeOoBaHHsMHU Poccuiickoro
3aKOHO/ATENbCTBA;

2.6.0nepaTuBHBIA JOCTYI BCEM IOJB30BATENSIM K OLEHKaM 3a BECh IEPUOJ
BEJICHUS KypHaa, 10 BCEM MpeaMeTaMm, B JIF000e BpeMs;

2.7.I1oBbillieHHEe OOBEKTUBHOCTH BBICTABJICHHS] MPOMEKYTOUHBIX M HTOTOBBIX
OTMETOK.

2.8.ABTOMAaTH3aIMsI CO3/IaHUSI MPOMEXKYTOUHBIX U UTOTOBBIX OTYETOB YUUTEIICH-
IPEAMETHUKOB, KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALIUU.

2.9.1IporHo3upoBaHue yCIeBaeMOCTH OOYYaIOIIMUXCS M KJIacca B IICIIOM.

2.10.adpopmupoBanue  oOywarommuxcss W WX  poauTened  (3aKOHHBIX
MpecTaBUTENei) Yepe3 ceTh MHTepHeT 00 ycreBaeMoCTH, MOCEIaeMOCTH, TOMAITHUX
3aIaHUSIX U IPOXO0KICHUU IPOTrpaMM IO Pa3InYHbIM IIPEAMETaM.

2.11.B03MOXHOCTD TIPSIMOTO OOIICHUS MEXKAY YYUTEISIMHU, aIMUHUCTPAIUEH,
pPOIUTENSAMU (3aKOHHBIMH TIPEACTABUTENSIMU) U OOYYAIOIIUMHUCS BHE 3aBUCUMOCTH OT
UX MECTOTIOJIOKEHUS.

2.12.T1oBbimenue poau uHGOpMATH3AIUN 00pa30BaHMSI, OPTAHU3AIUS 00YUICHUS
C UCIIOJIb30BAHUEM CETEBBIX 00Pa30BaATEIbHBIX PECYPCOB.

2.13.Co3ganue ycioBUM ISl CETEBOTO B3aWMOJIEUCTBUS BCEX YYAaCTHHKOB
o0Opa3oBaTeIbHBIX OTHOIICHUH: TIEAAroroB, OOYJYarOMIMXCS U UX POAUTENEH (3aKOHHBIX
Mpe/ICTaBUTEIICH ).

3. IIpaBuiia padoThl ¢ JJIEKTPOHHBIM KYPHAJIOM



3.1. BeneHue HJIEKTPOHHOTO >XypHana 00s3aTeNbHO AJId KaXKJO0ro Ieaarora,
KJIACCHOTO PYKOBOJMTENS, a TaKKe TeX paOOTHUKOB IIKOJbI, B YbH ()YHKIIMOHAIbHBIE
0053aHHOCTH 3TO BKJIIOUYEHO.

3.2. IlonnepxaHnue B aKTyaJlbHOM COCTOSHMM MH(pOpMallUU, XpaHdlenca B 0aze
naHHbIX DK, saBisieTcs 00A3aTEIbHBIM.

3.3. Vyer peanuzauuu 0O0pa3oBaTENbHBIX MPOrpaMM U  OCYIIECTBICHUS
o0pa3oBaTeIbHOM JIEATETBHOCTH BEAETCS BCEMHU NEAaroruuecKuMu paOOTHUKAMU
LIKOJIBI.

3.4. Pacnpenenenue 3aHATHI IO NpEeAMETaM W 3aKPEIUICHUE MX 3a YUHUTEISIMHU
OCYIIECTBIISIETCS] HA OCHOBAaHUM Y4€OHOrO IJlaHA U PACTPECIICHHs MeJaroru4eckon
Harpy3KH.

3.5. BBoa B 37€KTPOHHBIN *KypHal JaT MPOBEACHHS 3aHSATHI B COOTBETCTBUHU C
pacnucaHueM 3aHATUNA, TEM YPOKOB, OTMETOK OOydarolMXcs W CBeAEHUH 00
OTCYTCTBUU yHYAILIMXCS HA YPOKAX OCYILECTBIISIETCS YUUTEISIMHU €XKETHEBHO.

3.6. Bnecenue B DONEKTPOHHBIA IKypHan wuHPopManuu 00 OTMETKax
oOydJalmMXcss W CBEJEHUH O TMPUCYTCTBUU/OTCYTCTBUM  YYaIIUXCSH  JOJKHO
IPOU3BOJIUTHCA B JIEHb MTPOBEACHHS YPOKa.

3.7. JlomamiHee 3amaHue Ha CJEAYIOUMH ypOK 3aJaeTcsl Ha TEKYIIEM YpPOKe,
TyOnupyeTcsl B 3JIEKTPOHHBIN KypHal He nmo3aHee 15.00 gacos.

3.7. lllxona rapaHTHUpyeT ydyallMMCS M HUX POJUTENSIM  (3aKOHHBIM
NPEICTABUTENSIM) BO3MOXKHOCTH OIEPATUBHO TMOJIy4aTh HHGPOPMALUIO O TEKYIIeh
YCIEBAEMOCTH U TIOCEIIAEMOCTH yUaIllEroCsl YEPE3 AIEKTPOHHBIN KypHAJL.

3.8. Ilpu BeneHUU DIJIEKTPOHHOIO KypHajla KaXKIbIM Ieaarorom (y4duTesaeM)
JOJKHO — CcOOMIOAaThCsl  €QUHOOOpa3ue 3amojIHEHHs JKYPHAJIOB B YacTH TEM
NPOBEJIEHHBIX YPOKOB (B COOTBETCTBHHM C pabodeil mnporpaMMol IO MPEIMETY),
BBICTaBJICHHBIX OTMETOK, ITPOIYCKOB YPOKOB U 3alUCEN O JOMAIIIHEM 33/IaHHH.

3.9. Tlonb3oBaTensiM 3JIEKTPOHHOIO >KypHalla 3alpelniaeTcsi IMepeaaBaTb CBOU
NEPCOHAIBHBIE PEKBU3UTHI IOCTYIIA K JIEKTPOHHOMY JKYpHAIy IPYTUM JIMLAM.

3.10. CoTpyaHHKaM LIKOJIBI 3aIIPEIIAETCS TOMYCKATh YUAIIUXCS IIKOJIBI K paboTe
C DJIEKTPOHHBIM >KYPHAJIOM.

4. IlpaBujia BeJleHUs y4eTa yCIeBA€MOCTH M MOCEIA€MOCTH Y4alIMXCH

4.1. PaGota yuuTens 1Mo BEJCHUIO JAHHBIX TEKYIIEH YCTIEBAEMOCTH YYaIlerocs
OCYILIECTBIIAETCS B pazneiie «KinaccHbll )KypHAI».

4.2. Yuurenb B COOTBETCTBUM C PACHUCAHUEM 3aHSATUM BHOCUT B JIEKTPOHHBIN
KypHaJ CICIYIOIIUE TaHHBIE: TEMY YPOKAa; OTCYTCTBUE YUYAIIUXCS; OTMETKH y4allUXCs;
JIOMAIIIHEE 3a/1aHuE.

4.3. Yuutensb BHOCUT B XK y4eTHYIO 3amMCh O MPOBEICHHOM 3aHSATUU TI0 (aKTy
B JIEHb ITpoBeieHus. [Ipon3BoanTh 3aMCh YPOKOB 3apaHee HEAOYCTUMO.

4.4. Yuurenb, 3aMEHSIOIINN OTCYTCTBYIOIIETO YUUTENs, HA BpeMs (aTy) 3aMEeHbI
MOJYYAET TOCTYI K 3JIEKTPOHHOMY JKYPHAIIYy Ha CTPAHUIIE OTCYTCTBYIOLIETO YUYUTENS U
3aIIOJIHSET €T0 B YCTAHOBIICHHOM ITOPSIIKE.

4.5. Y4eT pe3ylnbTaToB yCIIEBAEMOCTH yUYaIlIUXCS:



— pe3ynbTaThl y4eOHOM JEeATEebHOCTU OILICHUBAIOTCS Ha OCHOBAHUM YCTHBIX
OTBETOB (BBICTYIUICHUH) ydYalllUXCs, MUCbMEHHBIX pabOT, MPAKTUUECKOUN JEeSATEILHOCTH
yqaImnxcs;

— OTMETKU 3a YCTHBIC U MUCbMEHHBIE OTBETHI BBICTABISIOTCS B KOJIOHKY 32 TO
YHCJI0, KOTJIa MPOBOAMIACK paboTa;

— B KJIETKax JJIsi OTMETOK YUYWUTENb UMEET IPaBO 3alMChIBaTh TOJHKO OJUH M3
CIEAYIOIIUX CUMBOJIOB: «2», «3%», «4», «5», «YID», «HII», «OIl», «b». OtmMeTKy «1»
(eAMHUITY) HE BBICTABJISAIOT. JIOMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY rpady;

— MPU KOHTPOJBHBIX MEPOMPUSATUIX, MPOBOJIUMBIX YUUTEIEM B COOTBETCTBHUH C
TEMAaTUYECKUM TUJITAHUPOBAHUEM, O00s3aTEIBHBIM YCIOBHUEM TMPOBEACHUS KOHTPOJIS
SIBJISIETCS. BBICTABJICHUE OTMETOK BCEM YYallUMCs, MPUCYTCTBYIOIIUM Ha YpOKE
(uckirouas cliydau, KOTJIa yYalllMiicsi JOJTo€ BpeMs OTCYTCTBOBAI IO YBaKUTEILHON
npuurHe  (Hampumep, 1o  OOJe3HH), TOATBEPKICHHOW  COOTBETCTBYIOIIUMU
JIOKyMEHTaMM);

— OTMETKHU BBICTABJISIOTCS B rpade TOro JIHS, KOT1a MPOBOAMIACKE JaHHAs pa0oTa;

— OTMETKH 3a MHCBMEHHYIO pabOTy MPOCTaBIAIOTCA B CPOK HE Oojiee cemMu
pabounx JHEN ¢ MOMEHTA €€ HAlMCAHMS yUalTuMHUCS;

— MpeayCcMaTPUBAETCS] OTCPOUYKA BHITIOJTHEHHUS YUYalTUMUCS MUCHbMEHHON pabOThI
(Hanmpumep, ocJie JUIUTEbHOU 00JIE3HH) Ha OJHY HEJEI0, Aaiee pabora JT0/KHA OBITh
BBITIOJIHEHA U OTMETKH BBICTABJICHBI YUUTENIEM B JICKTPOHHBIN JKypHaJ.

4.6. Y4eT nocenaeMoCT! y4alinuxcs:

— YUUTENb 0053aH Ha KaXkJI0M YpPOKE OTMEYaTh OTCYTCTBYIOIIHNX yUaIIUXCS;

— MpU OTCYTCTBUHU YyYalErocsi Ha ypoke yuutenb mnpocrtaBisieT «YID», «HIIy,
«OIl», «b»;

— ydJamiudecs, HWMEIOIIMEe MEIUIMHCKYI0 CIpaBKy 00 OCBOOOXIEHUU OT
(¢u3nUecKnX Harpy3oK, JOJDKHBI MIPUCYTCTBOBATh HA ypoKax (U3HMUECKON KYIbTYPHI U
BBINIOJIHSITh UHAUBHUAYaJIbHBIE 3a1aHUSI.

4.7. OdbopmiieHre TeMbI ypOKa:

— paboTta yuuTens MO BEIACHUIO y4YeTa BBINOJIHEHHUS Y4eOHBIX MpOrpaMM H
IIPOBEJACHHBIX 3aHATHI OCYHIECTBISIETCS B pasneiie «Tema ypokay;

— B HayaJie Y4eOHOTO TOjla YYUTEIh BHOCHUT TEMAaTHYECKOE TIAHUPOBAHHUE IIO
npeamery B paznen «llnmanupoBaHue» Ha CpOK OT OJHOW y4yeOHOH 4YeTBEpTH IO Toja.
VYuutenp, Npyu BHECEHUH B JKypHaJI TEMAaTHYECKOTO IUIAHUPOBAHUS, MOYKET 3aMIOJTHUTH
daiin Microsoft Excel mo ycranosnenno#r popme u mepenats metogucty ACY PCO
ISl UMIIOPTUPOBAHUS B 3JIEKTPOHHBIN KYpHAJI,

— YYUTEIb BHOCHUT B 3JIEKTPOHHBIN KypHAJl YUETHYIO 3allUCh O TEME ypoKa MO
¢dakTy B J€Hb POBECHUS;

— y4eTHas 3alucCh B SJEKTPOHHBIA JKypHajd JOJDKHA COOTBETCTBOBATH TEME
MPOMIEHHOT0 HA YPOKE Marepuana.

4.8. JlomamiHee 3aiaHueE:

— YUYUTENb BHOCHUT B 3JIEKTPOHHBIN KypHaJl MH(POpPMAILIMIO O TOMAIIHEM 3aJaHuu
B JICHb MPOBEJICHUS 3aHSITHUS;

— B rpade «JlomaniHee 3amanue» (UKCUPYET COAEpKaHUE 3aJlaHMs], CTPAHMIIBL,
HOMEpa 3aJady U YNPAXHEHUH ¢ OTpakeHHeMm crnenudukud JIoMaliHed paboThl
(MOBTOPUTDH, COCTABUTH IJIAH, TAOJIUILY, BOIPOCHI U T. 11.);



— oopmiisieT noManiHee 3aJaHue TBOPUYECKOTO XapakTepa, Hampumep, CAeNaTh
PUCYHKH, HamucaTh COUMHEHUE, B Tpade «/lomaninee 3amanuey ciaeayronuM oopa3om:
«TBopueckoe 3a7jaHKe: BBIMOJHUTh PUCYHOK K CKa3Ke»;

— BHOCUT 3anmuch «MHnuBuayanbpHoe 3agaHue» B rpady «/lomaminee 3amaHuey,
€CJIM TpeJiaraeT yJaiumMcsl MHUBUAYallbHbIC 3aJaHNs;

— HE 3a/JaeT JOMalllHee 3aJjaHue, He BHOCUT B moiie «/lomamiHee 3amaHue»
3aIMuCh;

— HE 3aJ]aeT JIOMallHee 3aJJaHue Ha KaHUKYJIbL.

4.9. BrbicTaBlieHHME YETBEPTHBIX, TOJOBBIX W HUTOTOBBIX OTMETOK IO BCEM
npeaMeTaM  y4eOHOro IiiaHa, JUCHUIUIMHAM  (MOJYJISIM)  OCYIIECTBISIETCS B
cootBeTcTBUM C [lonoxxeHueM o ¢popme, NEPUOAUUYHOCTH, TOPSJIKE TEKYIIEr0 KOHTPOJIS
yCIEBAEMOCTH U  TPOBEACHUS  NPOMEXKYTOYHOM  arTecTaliuu  O0ydJaroniuxcs
MYHUIIMIIAIBHOTO OFOKETHOTO 00111e00pa3zoBarenbHoro yupexaenus «lllkoma Ne 145 ¢
yriayOJaeHHBIM U3YUYE€HUEM OT/AENIbHBIX MPEIMETOBY» ropoackoro okpyra Camapa.

5. IlpaBa nmoJib30BaTeJieil JIEKTPOHHOI0 KYPHAJIA/3JIeKTPOHHOI 0 ITHEBHUKA

5.1. Ilpasa:

5.1.1. Tlonw3oBatenu wuMEOT mpaBo jnoctyna kK OIXK/DJ] exeaHeBHO W
KPYTJIOCYTOYHO.

5.1.2. Bce nonb30BaTeIM UMEIOT ITPaBO HAa KOHCYJIBTAITUH 110 BOIPOCaM pabOThI C
OX/3]1 mocpencrBom pazgena «ACY PCOy», mkonbpHOro caiita, TtenedoHa
anmuauctpanmn  MBOY  «Illkona Ne 145» r.o. Camapa wim JaugHOM Oecednl ¢
metonuctoM ACY PCO MBOY «llIkoma Ne 145» r.o. Camapa.

6. O0s13aHHOCTH NOJIBL30BaTesend K

6.1 dupexrop MBOY «Illkona Ne 145» r.o. Camapa:

- pa3pabaThIBaeT M YTBEPKIACT HOPMATUBHYIO M MHYIO AokyMmeHTanuio MBOY
«[ITkonma Ne 145» r.o. Camapa no BEIEHHUIO 3JEKTPOHHOTO KypHana B cucreme ACY
PCO;

- OCYIIECTBJISIET KOHTPOJIb 3@ BEICHUEM 3JIEKTPOHHOT0 XKypHaiia B cuctreme ACY
PCO (B cootBerctBuu ¢ manom BITIK);

- CO3/1aeT HEOOXOAUMBIE YCIOBHS JUIsl BHEApEHHS U obecrneueHus padbotel ACY
PCO B yueOHO-BOCTIUTATEIHLHOM MPOIECCE U MPOLECCE YIPABICHUS IIKOJIOH;

- onpeaenser Touku skcmiyatauuu ACY PCO (B ciiydae HeIOCTaTOYHOM
TexHuueckon ocHarieHHocTH MBOYVY «Illkoma Ne 145» r.0. Camapa).

6.2 Metoauct ACY PCO:

- obecrmeunBaeT Mepsl Mo OecriepeOoHOMY (YHKITMOHUPOBAHHIO AJIEKTPOHHOTO
KypHana;

- pa3pabaTbIBa€T COBMECTHO C aAMUHHUCTPAIMEN IIKOJIbIl HOPMATUBHYIO 0a3y MO
BEJICHUIO AJIEKTPOHHOTO KYypHAJIa;



- o0ecreynBaeT CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOIpocaM paldoThl C
ANEKTPOHHBIM  KYPHAJIOM/3JIEKTPOHHBIM JHEBHUKOM, OKAa3bIBAE€T IIOMOLIb BCEM
MOJIB30BATEIIAM JIEKTPOHHOIO KypPHAJIa/3JIEKTPOHHOTO IHEBHHUKA IO HEOOXOAMMOCTH;

- Bener 0a3zy JaHHBIX MOJb30BATEIEH U CTATHUCTUKY PabOThI C AJIEKTPOHHBIM
KYpHAIIOM;

- KOHTPOJIUPYET paboTOCIOCOOHOCTH 3JEKTPOHHOIO KYypHaa;

- BBOAUT B CUCTEMY IE€PEUYECHb KIACCOB, CBEICHUS O KJIACCHBIX PYKOBOJUTENSX,
CHUCOK YYMTENEeW A KaXJOoro Kiacca, pekKUM paboThl B TEKYyIIEM Yy4yeOHOM TO1y,
dopMUpyeT paclnHMcaHWe 3aHATHA MO KjaccaM, yYuTelIsiM U KaOuMHeTam [0 Havasja
y4eOHOro roja, npu He0OXOAUMOCTH MPOBOAUT KOPPEKTUPOBKY pacHUCaHUs, B Hayale
KaXJ0ro ydeOHOro rojila, COBMECTHO C KIIACCHBIM pPYKOBOJMTEIEM MPOBOIUT
pa3ziesieHHe Kacca Ha MOArPYIIIIbL.

- TepeBojl OOydYaromIMXcsi M3 TPYIIbl B TPYIIY MOXKET ObITh NpPOU3BEACH
aamMuHucTparopoM 2K B COOTBETCTBMM C TNPUKa30M MO IIKOJE, MPOBOAUT
OTKPBITHE/3aKPBITHE HOBOTO YU4E€OHOTO T0/1a, IJEKTPOHHBIN NEepeBo1 U3 Kiacca B Kiacc,
OTUHCIICHHE, TPUOBITHE YUaIIUXCs Ha OCHOBaHMH npukasa agupekropa MBOY «lllkoina
No 145» r.o. Camapa;

- OCYUIECTBJISIET CBSI3b CO CIIY)KOOH TEXHUYECKON MOJACPKKH pa3paboTynKa
ANEKTPOHHOTO KYypHAIa;

- KOHTpOJUpyeT paboTy C DOJIEKTPOHHBIM KYpPHAJIOM BCEX YYaCTHUKOB
o0pa3oBaTeIbHOTO TpOoIecca: aIMUHUCTpAIMH, YYUTENle, oO0yJaroumxcs u HX
ponuTeneil (3aKOHHBIX MPeICTaBUTENEH );

- mnpoBoguT cemuHapel B MBOVY «lllkoma Ne 145» r.0. Camapa mis
noJsib3oBareneit DK, HanpaBeHHbIE HA U3yY€HHUE BO3MOKHOCTEN U CIOCOOOB pabOTHI €
ANEKTPOHHBIM KYPHAIIOM;

- TMOAAEPKUBAET CBS3b C POJUTEIAMHU (3aKOHHBIMH IPEICTABUTEISIMUA) U
OCYIIECTBIISIET HEOOXOAUMbIE KOHCYIbTAIUU MO BOMPOCAM TMOAKIIOYEHUS U PabOTHI C
AIEKTPOHHBIM KYpPHAJIOM;

- 10 OKOHYAaHMHM Y4YE€OHOTO TMepuoaa apXuBUpPYeT (HyMepyeT, NpOIINBAET,
3aHOCHUT B peecTp) OyMaKHbIe KONTUU 3IIeKTpoHHOTrO0 xypHaia u3z ACY PCO.

6.3 KitaccHblil pyKOBOJIUTENb:

- mpoxoauT oOyuenue Ha cemuHapax MBOY «lllkoma No 145» r.o. Camapa,
HAIpPaBJICHHBIX HA W3YYCHHE MPUEMOB pPaOOTHI C DJIEKTPOHHBIM JKYPHAJOM H €Tr0
OOHOBJICHUSIMHU,

- coobmaer metonucty ACY PCO o HEoOX0aMMOCTH BBOJIa JAaHHBIX YUYECHUKA B
cucteMy (1o NpuObITUHA HOBOTO YUYEHHUKA) WM YJaJe€HUHU (ITOCIE €ro BHIOBITHS);

- 3aMOJIHSET M CJEAUT 32 aKTYaJbHOCTHIO AAHHBIX 00 OOy4YaroUIMXCsi CBOETO
KJIacca U UX POJUTENAX (3aKOHHBIX MPEJICTABUTENSX);

- €XerogHo oOHOBIAET 0a3y AaHHBIX DJK B yacTu cBeneHHit 00 oOydJarommxcs,
poauTeNsIX (3aKOHHBIX MPEACTABUTEIIAX ), COOII0asd 3aKOH O IEPCOHANIBHBIX JaHHbIX. B
CJIy4ae M3MEHEHHUS IEPCOHANIBHBIX JAHHBIX, BHOCUT UX B CUCTEMY;

- KOHTPOJIUPYET CBOEBPEMEHHOE 3aloJIHEHHWE O0a3bl JaHHBIX 3JIEKTPOHHOTO
KypHasia 00 o0yJaroluXxcs yYuTeIIMUA-TIPEIMETHUKAMMU;

- BEJIET MOHUTOPUHT YCIIEUTHOCTH 00YyUYEHUS;



- OpraHusyeTt cOop KOMIUIEKTa JOKYMEHTOB MO 0OECIEUECHUIO 3aKOHOAATEIbHBIX
TpeboBaHul 0 3aimuTe nepcoHaabHbIX AaHHBIX ([11H);

- BHOCUT MNpU HEOOXOJUMOCTH B DJIEKTPOHHBIM KypHana (akTbl MpOMycKa
3aHATHN 00y4YaIOIUMUCA 110 YBaXKUTEJIbHON IPUUNHE;

- KOHCYJIBTHUPYET YUYEHHUKOB M PpOAUTENEH (3aKOHHBIX MpeacTaBUTENCH) IO
paboTe ¢ AIEKTPOHHBIM KYPHAJIOM/3JIEKTPOHHBIM JHEBHUKOB B cucteme ACY PCO;

- opraHu3yeT oOMmeH wuHpopmanuei ¢ O0Oy4alolUMHUCS U POJUTEISIMHU
(3aKOHHBIMU TPEJICTABUTEISIMH);

- OCYIIECTBISET KOHTPOJIb AOCTyNa POAUTENIEH U 00yUarOIINXCs;

- 10 OKOHYaHUM y4eOHOTO nepuoja (4eTBepTh, o) TOTOBUT CBOJHBINA OTUYET HA
knacc «CBOAHBIM oTyeT 00 ycrmeBaeMOCTH kiacca» UM «CBOJHBIM OTYET O
MOCEIIaEMOCTH KJlaccay;

- HECeT NEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a pAa3rJIallIEHUE JIOBEPEHHBIX €My
JUYHBIX TaHHBIX 00YYaIOIIUXCS, POJUTENEH (3aKOHHBIX MPECTABUTENIEH ).

6.4 Yuutenb-npeIMETHUK:

- npoxoaut obydyenue Ha cemuHapax B MBOVY «llkona Ne 145» r.o. Camapa,
HAIPABJICHHBIX HA U3yYEHUE MPUEMOB PAOOTHI C ANEKTPOHHBIM K YPHAJIOM;

- 10 Hayajia y4yeOHOro rojia co3/aeT KaJleHIapHO-TEMAaTHYECKOE TIIaHUPOBAHUE U
3arpyxaetr ero B ACY PCO (konuuecTBO 4YacoB B KaJICHAAPHO-TEMAaTUYECKOM
IUIAHUPOBAHUU JIOJDKHO COOTBETCTBOBATh YUEOHOMY IIJIaHY): BHOCHT BCE 3aIllUCU TIO
BCEM YYEOHBIM MpeaMeTaM (BKIIOYas YPOKH MO MHOCTPAHHOMY SI3bIKY) Ha PYCCKOM
A3BIKE C 00s3aTEJbHBIM YKa3aHUEM T€M YPOKOB, 3aJIaHHM IO YPOKY, KOAU(PUKATOPOB
anemeHToB conepxkanuss (KDOCoB), komoB TpeOoBaHWN K YpPOBHIO IOATOTOBKHU
obyuaromuxcs (KITY), oceauBaemblie yueOHbIE JeHCTBUS (YMEHUS);

- ©XKEIHEBHO 3alOJHSAET DBJEKTPOHHBIA JKypHaJ: BBICTABISIET OLEHKHU
oOydJaromuxcs 3a ypOK, OTMEYAeT IMOCEIaeMOCTh, AKTUBUPYET 3aJaHue Ha YPOK,
BBIJAET JOMAIIHEE 33/1aHUE;

- YUYUTENb-TIPEAMETHUK 3a OJWH YPOK MOXET BBICTABUTH ydaliemycs Oolee
OJTHOM OIIEHKH 32 BBIMOJHEHHE peOCHKOM Pa3HbIX THIIOB PadoT;

- OIICHKM BBICTaBIIsieT B rpade Toro AHS (YMCia), KOTJa MPOBEACH YPOK WIIH
nucbMeHHas paboTa. BeicTaBmsier otMeTku B 97K TONBKO 1O HA3HAYEHHBIM 33JIaHUSM H
Cc 00s3aTeNbHBIM yKa3aHUEM THMA 3aJaHMs. 3ampeniaeTcs HCIpaBICHHE OTMETOK U
BBICTABJIICHUE OTMETOK «3aJIHUM YHCIOM;

- BHOCUT B DJXK OIleHKHM 3a KOHTPOJIbHBIE PabOTHI C yKa3aHWEM THUIIA 3aJaHHM
(kOHTpOJIbHAS paboTa | T.J.) B COOTBETCTBHH C TPaUKOM BHYTPHUIIKOIBHOTO KOHTPOJIS
¢ odopmileHHEM IUIaHAa KOHTPOJbHOU paboThl ¢ ykazanmem KOC, KITY. Ouenku 3a
MMCbMEHHBIE PA0OTHI BBICTABJISIOTCS B CPOKH, MPEAYCMOTPEHHBIE HOPMAMU IPOBEPKU
MUCbMEHHBIX PadoT;

- OTBEYAET 32 HAKOIUIIEMOCTh OLEHOK Yy4YallUMHUCS, KOTOpas 3aBHCUT OT
HEJeNbHOW Harpy3ku yuurtens (B coorBerctBuu ¢ llonoxkenuem o dopwme,
NEPUOJUYHOCTH, TOPSAAKE TEKYIIEro KOHTPOJS YCIHEBAEMOCTH M IPOBEACHUS
IIPOMEKYTOUHOM  arrecTalud  OOYyYaroIMXCS ~ MYHHMIMOAIBHOIO  OFOJIKETHOTO
oOieoopazoBarenbHoro yupexaeHust «lllkoma Ne 145 ¢ yrinyOneHHBIM H3yde€HHEM
OTIEIBHBIX IPEIMETOB» TOPOACKOro okpyra Camapa);



- B cliydae 0OJIe3HU OCHOBHOT'O YUMTEJNsI 3aMEHSIIOUIUNA €r0 YUUTENh 3alOJIHSIET
27K B yCTaHOBJIEHHOM MOpPAAKE. 3alUCh O 3aMEIICHUN JETIAeTCs B MPUKA3E€ 3aMEIICHUS
YPOKOB;

- BBICTABJISIET OIIEHKH OOYYaroIIMXCs 3a YETBEPTh, T'OJl U UTOTOBBIC OIEHKHU HE
MO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M I10 IITKOJIE O 3aBEPUICHUN YUYEOHOTO NIEPUO/Ia;

- ©KEMECSYHO M MO OKOHYAHMHM Y4eOHBIX MEPHUOJIOB YCTpaHSAET 3aMEyaHUs B
AJIEKTPOHHOM XypHaJje, OTMEUECHHBIE 3aMECTUTENEM TUpEKTopa 110 Y BP;

- IpU CBOEBPEMEHHOM, IOJHOM U Kauye€CTBEHHOM 3allQJIHEHUHU SJIEKTPOHHOTO
KypHaiia (GopMHUpYeT OT4YeThl MO0 paboTe B DJJIEKTPOHHOM BHJIE IO 3ampocy
aJMUHUCTPALINH;

- OIOBEIIAET POAUTENICH HEYCHEeBAKIIMX OO0yJaroUXCs U 00ydYaroluxcs,
MPOITYCKAIOIINX 3aHATHS 0€3 YBaXKUTEIbHON MPUUNHBI;

- HECET MEePCOHAJIbHYI0 OTBETCTBEHHOCTh 3a pasrjlallieHue OBEPEHHBIX €My
JUYHBIX JJAHHBIX YYEHUKOB, POJIUTEIICH (3aKOHHBIX MPE/ICTaBUTENICH );

- HeyMeHHe paboTaTh C KOMIIBIOTEPOM Ha YpPOBHE IOJIb30BATENsl HE SIBISCTCS
YBOXUTEIbHON MPUYNHON HEPETYJSIPHOTO BEJACHUS 3aIlMCEH JIEKTPOHHOIO JKypHaja B
ACY PCO.

6.5 3amecturens qupekropa no YBP:

- COBMECTHO C JPYTMMHU aIMUHHUCTPATHUBHBIMU COTPYJHUKAMU pa3pabaThiBacT
HOPMATUBHYIO 0a3y y4eOHOro mpoiiecca JUisl BEJICHHS AJIEKTPOHHOrO k)ypHaia B ACY
PCO;

- MPOBEPSIET COJEPKAHUE KaJeHAAPHO-TEMATUYECKOro IUIaHupoBaHus B ACY
PCO mixons! y yuurenei-mpeIMETHUKOB J10 Hadasia yueOHOT0 Tof1a;

- KOHTPOJMPYET CBOEBPEMEHHOCTD 3aI0JIHEHUS AJIEKTPOHHOTO )XypHana B ACY
PCO yuutenamu-npeqMeTHUKaMH U KJIACCHBIMH PYKOBOJUTEISIMU (B COOTBETCTBUU C
mnanoM BIIIK);

- co3JaeT W MyOJIMKyeT OOBSBICHHS Ha JJICKTPOHHOU «Jlocke oOBSBICHUN» 0
BPEMEHU M MECTE KIACCHBIX COOpaHWl, W3MEHEHHMSIX B pACIUCAHUU W JPYrou
OTiepaTHBHON WH(pOpMAIUU IS YIUTelIeH, oOyJarommxcss M PoauTeNied (3aKOHHBIX
npeJcTaBuTeNeH);

- aHANIM3UPYET JIaHHBIE O PE3YIBTATUBHOCTH y4eOHOTO mpoiiecca U GpopMupyer
HEO0OXOIUMbIE OTUETHI HA OyMa>kKHOM HOCHUTEJE.

6.6 CrieniuaaucT 1o KajapoBOoMy AEIONPOU3BOJICTBY:

- exerogHo oOHOBiseT 0a3y maHHbIX DK YacTH CBEACHHM O COTPYAHHKAX,
coOmroast 3aKOH O MEePCOHANBHBIX JaHHBIX.

B cnyyae uaMeHeHus nepcoHalbHbIX JaHHBIX, BHOCUT UX B CUCTEMY.

7. KOHTPOJIb U NEPUOANYHOCTH PA0OTHI € JJIEKTPOHHBIM KYPHAJIOM

7.1. KoHTponb akTUBHOCTH TOJIb30BaTeNeil mpu padbore ¢ DK mpoBoauTcs B
cootrBetcTBUM ¢ miaHoM BIIIK u ¢opmupyercs oryuer MBOY «lllkomna Ne 145» r.o.
Cawmapa.

7.2. Otuer o 3anonHeHun XK dopMmupyercss exeMecssYHO MU 3a KaKIbId
y4eOHbII MEPUOI.



7.3. OtyeTsl 00 YCIEBAEMOCTH M MOCEIIAEMOCTH 00yYaromuxcsi GOpMUPYIOTCS B
KOHIIE Y4€OHBIX IEPUOJ0B U MO UTOraM Y4e€OHOro roja.

7.4. CBeneHus O MOCEIIAEMOCTH, TEMbI YPOKOB, JOMAIIIHEE 3a1aHUE 3aTOJHSAIOTCS
YUHUTEIEM €XKETHEBHO (B COOTBETCTBUU C PACITHCAHUEM YPOKOB).

7.5. OTMeTKH 00y4Jaromuxcs 3a y4eOHbIM nepuo1 (4eTBepTh), UTOTOBbIE OTMETKHU
BBICTaBJISIOTCS B COOTBETCTBUU ¢ llonmoxkenuem o ¢dopme, NEpUOAMYHOCTH, MOPSJIKE
TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH M MPOBEACHUS MIPOMEKYTOUHOM arTecTaluu
00y4YaromMXcs MYHULMIAIBHOIO OIOJIKETHOTO 00I1€00pa30BaTeIbHOIO YUPEKICHUS
«IlIxoma Ne 145 c yrayOjeHHBIM H3Y4YEHUEM OTAENbHBIX IMPEAMETOB» TOPOJCKOIO
okpyra Camapa.

7.6. OtmeTtku oOyvaromuxcs 3a 3x3ameH (EI'D, OI'D) 3anonHsA0TCsS yuuTeneM B
TeyeHue 3 AHeH Mocie NoJydyeHus pe3yabTaToB dK3aMeHa.

7.7. UtoroBeie onieHKH oOydaronuxcs 9, 11 ki1accoB 3amofHAIOTCS B TeUeHUE 3
JHEH mociie 3aBeplIeHus TOCYIapCTBEHHON UTOTOBOM aTTECTaIlu.

8. Ilopsinoxk xpanenus B apxuBax uHgopmannu u3 ACY PCO o pesyabTarax
OCBOEHNS 00pa3oBaTeIbHBIX MPOrPaAaMM Ha OYMAKHBIX U 3JIEKTPOHHBIX HOCUTEISAX

8.1. K oOs3arenbHbIM OyMa)KHBIM HOCHUTENISIM HWHIWBHIYaJbHOTO yueTa
pPEe3yIbTATOB OCBOSHUS OOYYAIONIMMUCS OCHOBHBIX OOpa30BaTENIbHBIX MPOrpaMm
OTHOCSITCS:

- neyaTHbie Bepcuu XK (1o kinaccam);

- CBOJIHAsl BEIOMOCTb y4eTa YCIEeBaeMOCTH (I10 KJ1accam).

8.2. DK npoxoauT npolueaypy apXuBaluu:

- cozmanue konuit XK B popmare pdf (1 pa3 B KoHIIE KaXI0T0 YU4eOHOTO T'0J1a);

8.3. Ilo 3aBepiieHnn y4eOHOTO rojia B IEJSIX XpaHEHHUsI HA OYMa)KHBIX HOCUTEISIX
npousBoauTca pacneyatka uz ACY PCO:

- DX (mo knaccam). IleuatHeie Bepcum XK, TpOIIMBAIOTCS, CKPEIUIAIOTCS
noanuceto pykoBoautenss MBOVY «lIllkona Ne 145» r.o. Camapa u neudateto MBOY
«IIkoma Ne 145» r.o. Camapa, xpaHsATca 5 JeT B WIKOJbHBIX apxuBax. Ilocie
MATWIETHETO XPaHEHUs MEeYaTHbIE BEPCUM BJIEKTPOHHOIO JKYpHajla YHUUTOXKAKOTCS I10
aKTy. ApXMBHOE€ XpPaHEHHUE YUYETHBIX JAHHBIX B AJIEKTPOHHOM BHUJE IMPEAYCMATPUBAET
KOHTPOJIb 32 MX LEJIOCTHOCTBIO U JOCTOBEPHOCTBHIO HA MPOTSHKEHUH BCEro CpPOKA.
Xpanutcs snekTpoHHas Bepcus D)K Ha AJIEKTPOHHOM HOcuTesle B celipe B kaOuHerte
IUPEKTOPA.

- CBOJIHAsl BEJIOMOCTh yuyeTa ycneBaemocTu (mo kinaccaM). CBoaHasi BEJOMOCTh
pPE3yNbTaTOB y4eTa yCMeBaeMOCTH (IO KJlaccaMm) IO 3aBEPIICHUI0 y4eOHOro Toja
CHAeTCs B APXMB U XPAHUTCS HE MEHee 25 JeT.

9. OTBEeTCTBEHHOCTH MOJIL30BaTeJel

9.1. Kareropuuecku 3ampeniaerca JOMyckaTh oOydvaromuxcsa K padbore ¢
3NeKTpOHHBIM KypHaioMm B ACY PCO.



9.2. Bce monb30oBaTeNM HECYT OTBETCTBEHHOCTh 3a padOTy € NEPCOHAJIbHBIMU
JAHHBIMH, COXPAaHHOCTb CBOMX PEKBH3UTOB JIOCTYIa B COOTBETCTBHM ¢ DeaepaibHbIM
3ak0HOM Ne 152-®3 ot 27.07.2006 «O nepcoOHaIbHBIX JAHHBIX).
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